
	  

DIRECTIONS:	  Fill	  out	  completely	  and	  sign.	   	   All	  Personal	  leave	  requests	  must	  be	  submitted	  one	  week	  in	  
advance.	  Please,	  attach	  reports	  to	  the	  Principal’s	  door.	   	   All	  leave	  will	  need	  approval.	  
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